Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
« whare the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payabie); or
+ have raguested a limited assurance review {fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Evary smaller authority in England that either received gross income of incurmed gross expenditure
exceading £25,000 must complete Part 3 of the Annual Governanca and Accountability Retum at
the end of each finandial year in accordance with Proper Praclices.

5 The Annual Governance and Accountability Retumn is made up of three parts, pages 3 to &:
« The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sactions 1 and 2 must be completed and approved by the authority.
« Section 3 is complated by the external auditor and will be returned to the authority.

3, The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25,000, but which is unable fo certify itself as exempt, or
iz requesting a limited assurance review, must return to the extarnal auditor by email or post (not both)
no later than 30 June 2021, Reminder letters will incur a charge of £40 +VAT.
« the Annual Governance and Accountability Return Sections 1 and 2, together with
« 3 bank reconciliation as at 31 March 2021
« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights
- Annual Internal Audit Report 2020021
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an cpinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 = External Auditor Report
and Certificate will be returned to the authority by email o post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authonties must pubiish the following information on
the authority websita/wabpage:
Before 1 July 2021 authorities must publish:
+ Motice of the period for the exercise of public rights and a daclaration that tha accounting statements
are as yel unaudited;
. Section 1 - Annual Governance Statement 2020121, approved and signed, page 4
- Section 2 - Accounting Statements 202021, approved and signed, page 5
Mot later than 30 September 2021 authorities must publish:
- Motice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
- Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best praclica, to avoid any potential confusion by local slectors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Anmual Governanca and hocouniabiity Retum corslibins the annual return refamad o in the Accouns and Audil Regulatons 2015
mmmmwmumm-hmmmﬂmmnmﬂm Rogulbstions 2015,
*for g cormpleda Nt of bodies et may be smaliar puthortas reler in schedule 2 fo the Local Aucr gnd Accountabiify Act Hrid,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Froper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed 1o prepare successfully for the financial year-end and the subsequent work by the external auditor.

- Make sure that the AGAR is complete (no highlighled boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurmed.

- The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below 1o review the AGAR for complateness before returning i to the external
auditor by email or post (not both) no later than 30 June 2021

« The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minule refarences.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. ThaHFGismq.nmdnmnmmammhmmﬁmﬁmmspHﬁGHMMdmemMAﬁﬁRappml.
. Do not send the extemnal auditor any Information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

- Make sure that the copy of the bank reconciliation to be sent to your external audior with the AGAR covers
all the bank accounts. If the authority holds any short-term Investments, note their value on the bank
reconciliation. The external auditor mus! be able o agree the bank reconciliation 1o Box 8 on the accounting
statements [Section 2, page 5). An axplanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practifioners’ Guide”.

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The exdemal auditor wants 1o know that you understand the
reasons for all variances. Include complete numerical and narrative analysis 10 support the full variance.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurmed.

. Make sure that the accounting stalements add up and that the balance carried forward from the previous year
{Box T of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of Juty,

« The authority must publish on the authority website/webpage the information required by Regulation 15 {2),
Accounts and Audit Reguiations 2015, including the period for the exercise of public rights and the name and
address of the axternal auditor before 1 July 2021.

Completion chacklist = No answers mean you mdy nol nave mel requiremanls

Al sectiong Hawve all highlighted boxes have baan completed?

Has ail additional information requested, including the dates set for the period
for tha exerclse of public rights, bean provided for the extarmal audfor?

Internal Auddt Report | Have allhighlighted boxes bean complebed by the intemal audilor and sxplanations provded 7y

Sedion 1 For any staterment to which the response is 'na’, has an explanation been published?

Section 2 Has the authority's approval of the accounting stalements been confirmead by
the signature of the Chairman of the approval maseting?

Has an explanation of significant variations from last year ta this year been pulblished?
Hag the bank reconciliation 45 al 31 March 2021 been reconcded to Box B7

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all desclosures been made if the authority as a body corparata & a
sole managing trustee? NB: do nol sand trust accounting staiemants unless requestad.

*Governance and Accountability for Smaler Authorities in England — & Practitioners® Guide fo Proper Practices,
can be downboaded rom weiw.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2020/21

BERKSWICH PARISH COUNCIL
berkswich-pc.gov.uk
During tha financial year ended 31 March 2021, this authority's internal audilor acting Independantly and on tha basis
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The inbernal audit for 2020721 has besn carfed oul in accordance with this authority's needs and planned coverage.
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Section 1 = Annual Governance Statement 2020/21

We acknowledge as the members of:
BERKSWICH PARISH COUNCIL

our respansibility for ensuring that there is a sound system of intemal control, including amangements for
ihe preparation of the Accounting Stalements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Stalements for the year ended 31 March 2021, that:

1. W haves e i Sises arrengemonts for offoctive firancal ey T3 sccounding siafemants i aceofcneg
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Section 2 - Accounting Statements 2020/21 for
BERKSWICH PARISH COUNCIL

Tedal balances and rasarvas af the begianing of the year

1. Balnncas brought
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| ety thal for the year ended 31 March 2021 the Accounbing
Stademadnts in this Annual Govemanoe and Accountabiity
Feturn havn been prepartd on i & recsipls and paymants
or mcome and sxpenditurs basks following fhe guidance in
Govemanos and Accountability for Smaller Authoni=as —a
Praciffoners’ Guids 10 Proper Practices and present fairy
tha financial poeiticn of thes aufhoriy.

Signed by Responsibio Financial Officer befora being

MMMWH
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1 confirm that these AccounSng Stalemenis were
approvied by this suthority on this dote:

E’E‘“‘ ET/&:' [21

Sipned by Charman of the mesfing whene the Aocounting
Sletemends wore appnoved

S
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Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of Berkswich Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2021; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:
We were required to return the Annual Governance and Accountability Return to enable the Council to correct the following:

A/ The 2019/20 Box 8 (cash) figure in Section 2 of the AGAR was initially stated as £197,832. It should have been £198,018 to
agree with the closing balance from 2019/20 and the cash book figure on the 2019/20 bank reconciliation.

In future the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Newcastle, NE1 1DF

2 2021
External Auditor Signature MWJ/LLP Date 0 September 20
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