
Log ID Date Time User Name Role/Department AI Tool Used Purpose/Task Description Data Sensitivity Level
Personal Data 

Involved?
Duration (mins)

Example 21/05/2026 12:00 Parish Clerk Administration Microsoft Copilot Draft meeting minutes summary Internal No 15

BERSKWICH PARISH COUNCIL - AI USAGE LOG



Outcome/Result Errors Identified? Approval Status Approved By Approval Date Cost (£) Risk Assessment Review Notes GDPR Compliant?

Completed - minutes drafted successfully No Approved Chair 21/05/2026 £0.00 Low Standard administrative task Yes
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